
1202 Wood Avenue  
Sumner, WA 98390 
(253) 891-6000
Fax (253) 891-6101

Dear Family: 

If you are interested in home-schooling, please complete and return the attached paper work. A 
Declaration of Intent to Provide Home-Based Instruction must be filed annually by September 
15, or within two weeks of the beginning of any public school quarter, trimester or semester. 
Return completed home-school forms to Sumner-Bonney Lake School District. 

Home-school students seeking credit through Running Start must enroll through the local public 
high school and have obtained junior or senior standing (RCW 28A.600.310). The home-school 
student so enrolled does not have to attend classes in the public high school in order to participate 
in Running Start. 

Forms included in this packet: 

• Declaration of Intent to Provide Home-Based Instruction – completed for all
homeschool students

• Granting Credit for Home-School – complete for students 14 and above

Forms for students participating in Home school Running Start: 
• Home-School Instruction Running Start Student Assurances
• Home-School Running Start Student Registration
• Running Start Enrollment Verification
• Pierce College Only Verification of Eligibility for Home school Running Start

The following information is on our Web site www.sumnersd.org: 
• Sumner-Bonney Lake School District Graduation Regulations and Procedures
• Graduation Requirements – found in the high school course catalog
• Sumner-Bonney Lake School District Calendar & Events

Tickets for the Western Washington Fair will be available for pick up at our District office 
located at 1202 Wood Avenue in Sumner. If you prefer to have your tickets mailed, please 
provide a self- addressed stamped envelope. Fair tickets generally arrive the first week of 
September. The Western Washington Fair Board allows one adult ticket per family and one 
student ticket for each student on the Declaration of Intent to Provide Home-Based Instruction 
form. 

Additional home-school information can be found on the Office of Superintendent of Public 
Instruction Web site http://www.k12.wa.us. 

If you have any questions, please call 253.891.6000. 

SUMNER-BONNEY LAKE SCHOOL DISTRICT 
A GREAT PLACE TO LEARN 
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Sumner-Bonney Lake School District 
Home-Schooling Parent Information 

Record keeping:  You should maintain certain types of information as you home-school your 
student(s): Chapter 28A.200 RCW states that each parent who is providing home-based 
instruction must: 

• Keep test scores or annual academic progress assessment and immunization records,
together with any other records that are kept relating to instructional and educational
activities provided.

• Ensure that a standardized achievement test approved by the State Board of Education is
administered annually to the child by a qualified individual or that an annual assessment
of the student’s academic progress is written by a certificated person who is currently
working in the field of education. The results of the standardized test or the annual
academic progress assessment shall be made a part of the child’s permanent records.

Other than those items specifically required by the statute, all decisions relating to philosophy or 
doctrine, selection of books, teaching materials and curriculum methods, timing and place in the 
provision or evaluation of home-based instruction shall be the responsibility of the parent. 

It is the parent’s responsibility to provide materials and equipment necessary to meet the planned 
objectives for the home-based instruction. 

For all students’ grades 6-12, information regarding the courses studied should be kept. To be 
considered for credit toward a Sumner-Bonney Lake School District diploma, course 
documentation consisting of the following must be submitted: 

• course description,
• course goals and objectives,
• course outline of the program,
• learning activities,
• completed assignments and assessments,
• description of how student performance is assessed,
• documentation of student progress and final grade (grade will be converted to Pass/Fail 

on the high school transcript).

Note:  Home-based instruction courses taken during the time a student is enrolled full time in 
Sumner-Bonney Lake School District will not be accepted as credit toward graduation. 

If you wish to access ancillary services, you must file the Declaration of Intent Form. Ancillary 
services shall include, but not be limited to, counseling, psychological services, testing, remedial 
instruction, speech and hearing therapy, health care services, tutorial services such as home or 
hospital instruction for the physically disabled, and sports activities. If your child qualifies for 
special education services you have the right to have these services provided. If you wish to 
receive services for your child, please contact your neighborhood school or the Sumner-Bonney 
Lake School District Special Services Department to schedule a meeting. 



Declaration of Intent to Provide Home-Based Instruction* 

Sumner-Bonney Lake School 
District ESD 113/Pierce County

A parent who intends to cause his/her child or children to receive home-based instruction in lieu 
of attendance or enrollment in a public school, approved private school, or an extension 
program of an approved private school must file an annual declaration of intent to do so in the 
format prescribed below: 

I do hereby declare that I am the parent, guardian, or legal custodian of the child(ren) listed 
below; that said child(ren) is (are) between the ages of 8 and 18 and as such are subject to the 
requirements found in Chapter 28A.225 RCW Compulsory Attendance; I intend to cause said 
child(ren) to receive home-based instruction as specified in RCW 28A.225.010(4); and if a 
certificated person will be supervising the instruction, I have indicated this by checking the 
appropriate space. 

Child (ren)’s Name(s) Birthdate 

(  ) The home-based instruction will be supervised by a person certificated in Washington State 
pursuant to Chapter 28A.410 RCW. 

Signature Date 

Street Address 

City State Zip 

This statement must be filed annually by September 15, or within two weeks of the beginning of 
any public school quarter, trimester or semester with the superintendent of the public school 
district within which the parent resides. 

Send to: Sumner-Bonney Lake School District 
1202 Wood Avenue 
Sumner, WA  98390 

* This document is from the OSPI Web site.
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Granting Credit for Home-School 

(Please complete and return for students 14 and above.) 
 

Student Name    

As a parent of a home-school child of high school age, I understand that home-based instruction is 

in lieu of enrollment in public school. Therefore, my child may not receive credit or be granted a 

diploma from Sumner High School or Bonney Lake High School as a result of home-school 

work. In order to receive credit for home-school work, the home-school work must meet 

Washington State and Sumner-Bonney Lake School District requirements for credit. The 

guidelines include, but are not limited to, those set forth below: 

For a home-school course of study to be considered for high school credit, the student is 

responsible to provide the following: 
 

  A journal/portfolio with exhibits of specific course-related projects has been submitted which 
reflects the actual work completed during the home-study course and includes the following: 

  Course description        Course outline of the program 
  Completed assignments and assessments     Course goals and objectives 
  Description of how student performance is assessed   Learning Activities 
  Documentation of student progress and final grade (final grade will be converted to  
  pass/fail on the student’s transcript 
 

  In addition, to be considered for credit, the student shall demonstrate proficiency (at a 

minimum of 80%) of the student learning objectives of the course. 

  The burden of providing these materials and demonstrating proficiency shall be upon the 

student. 
 

Upon receipt of these materials, a counselor at your resident high school will review and make 

a determination if the course meets Washington State and Sumner-Bonney Lake School District 

credit requirements, and if so, the type and amount of credits to be awarded. Home-school 

courses posted to a Sumner High School or Bonney Lake High School transcript will not carry a 

letter grade, but a P indicating a passing mark. 
 
 

Parent/Guardian Signature Date 



Address   

City, State, ZIP Code 

• My son/daughter is a Home-Based Instruction Student under RCW 28A.225.010 Mandatory
Attendance – Age – Exceptions and RCW 28A.200 – Home-Based Instruction.

• My son/daughter has taken the required college admissions test.  Yes    No 

• My son/daughter plans to enroll (quarter) at 
community or technical college.

• My son/daughter is a 11th, 12th grader as determined in accordance
with RCW28A.200.020 – Home-Based Instruction – Certain Decisions Responsibility of
Parent Unless Otherwise Specified.

Additional forms required for home school running start students: 
Declaration of Intent to Provide Home-Based Instruction Granting 
Credit for Home-School  
Home-School Running Start Student Registration Form  
Running Start Enrollment Verification Form  
Verification of Eligibility for Home School Running Start – Pierce College students only 

By signing this form, I verify my son/daughter is not now seeking nor will seek in the future; 
public school credits, transcript or diploma. 

Printed Name of Parent/Legal Guardian 

Signature of Parent/Legal Guardian 

Student Signature (optional) 

Date 

Date 

Date 

EEQUAL OPPORTUNITY 
The Sumner-Bonney Lake School District complies with all applicable federal and state rules and regulations and does not discriminate on the basis of race, creed, color, national origin, families with children, sex, marital 
status, sexual orientation, age, honorably discharged veteran or military status, or the presence of any sensory, mental, or physical disability or the use of a trained dog guide or service animal by a person 
with a disability. This holds true for all district employment opportunities. Inquiries regarding compliance and/or grievance procedures should be directed to the school district’s Equal Opportunity Officer 
and/or Section 504/ADA coordinator, telephone 253 891-6000. RCW 49.60.01 
NONDISCRIMINATION STATEMENT:  
The Sumner-Bonney Lake School District does not discriminate on the basis of sex, race, creed, religion, color, national origin, age, honorably discharged veteran or military status, sexual orientation including gender 
expression or identity, the presence of any sensory, mental, or physical disability, or the use of a trained dog guide or service animal by a person with a disability in its programs and activities and provides equal access to 
the Boy Scouts of America and other designated youth groups. The following employees are designated to handle questions and complaints of alleged discrimination: Title IX/RCWW 28A.640 Compliance Officer and ADA 
Coordinator: Marion Leach, marion_leach@sumnersd.org, Executive Director of Human Resources, Sumner-Bonney Lake School District, 1202 Wood Avenue, Sumner, WA 98390. (253) 891-6030 Section 504 Coordinator: 
Karen Finigan, karen_finigan@sumnersd.org, Executive Director of Special Services, Sumner-Bonney Lake School District, 1202 Wood Avenue, Sumner, WA 98390. (253) 891-6040 The Sumner-Bonney Lake School District 
will also take steps to assure that national origin persons who lack English language skills can participate in all education programs, services and activities. For information regarding translation services or transitional 
bilingual education programs, contact the Director of Student Services.

Home-School Instruction Running Start Student Assurances

Student Name 

SUMNER- BONNEY LAKE  SCHOOL DISTRICT 
A GREAT PLACE TO LEARN 
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  Home-School Running Start Student Registration 

This form must be completed to participate in Running Start. (Please Print) 

Student Legal Last Name Student Legal First Name 

Student Legal Middle Name Gender:    Male     Female Grade: 

Birthdate (Month/Day/Year)  Birthplace Country 

Language student currently speaks    English  Spanish  Korean  Tagalog  Ukrainian  Russian  Other 

Parent/Guardian Last Name   First Name   

School districts in Washington State are required to report student data by ethnicity and race categories to the state’s Office of 
Superintendent of Public Instruction. The same ethnicity and race categories are used in all Washington school districts. They are 
set by the federal government, the Washington State Legislature, and the state Superintendent of Public Instruction. You must identify 
your child as either Hispanic/Latino or not Hispanic/Latino and by one or more racial groups. 

Is your child of Hispanic or Latino origin? 
 Yes   If yes, the state requires that at least one box must be checked in both section 1 & 2.
 No    If no, proceed to section 2. The state requires that at least one box must be checked.

Section 1. Check all that apply. 

 Cuban-55  Puerto Rican-70  South American-80
 Dominican-60

 Spaniard-65

 Mexican/Mexican American/Chicano-30

 Central American-75

 Latin American-85

 Other Hispanic/Latino-90

Section 2. What race(s) do you consider your child? Check all that apply. At least one box must be checked. 
 African American/Black-200

 White-300

American Indian or Alaskan Native 
 Alaska Native-405  Quinault-454

 Chehalis-410  Samish-457

 Colville-413  Sauk-Suiattle-460

 Cowlitz-416  Shoalwater-463

 Hoh-418  Skokomish-466

 Jamestown-421  Snoqualmie-469

 Kalispel-424  Spokane-472

 Lower Elwha-427  Squaxin Island-475

 Lummi-430  Stillaguamish-478

 Makah-433  Suquamish-481

 Muckleshoot-436  Swinomish-484

 Nisqually-439  Tulalip-487

 Nooksack-442  Yakama-490

 Port Gamble Klallam-445   Other Washington Indian-495

 Puyallup-448  Other American Indian/
 Quileute-451 Alaska Native-499

Asian 

 Asian Indian-505  Laotian-545

 Cambodian-507  Malaysian-550

 Chinese-510  Pakistani-555

 Filipino-520  Singaporean-560

 Hmong-525  Taiwanese-565

 Indonesian-530  Thai-570

 Japanese-535  Vietnamese-575

 Korean-540  Other Asian-599

Native Hawaiian or Other Pacific Islander 

 Native Hawaiian-605  Micronesian-632

 Fijian-615  Samoan-635

 Guamanian or Chamorro-620   Tongan-640

 Mariana Islander-625  Other Pacific Islander-699 

 Melanesian-630

Parent/Guardian Signature Date 

SUMNER-BONNEY LAKE SCHOOL DISTRICT 
A GREAT PLACE TO LEARN 



Pierce College District Running Start 
Verification of Eligibility for Home school Running Start 

This form must be completed on a yearly basis and submitted to the local Running Start 
office at the campus the student plans on attending prior to registering for classes. 

For home school students seeking admission to Running Start, it is the responsibility of 
the common school district to establish grade placement criteria. Some schools 
consider age appropriateness; others review credits and prior learning.  

Enrolling any student in the Running Start program means that the student is also 
enrolled as a public high school student - in order to access state funding allotted for the 
Running Start program. 

Information noted below must be completed by the Public School District: 

Name of Public School District: _________________________________________________________ 

Address: ____________________________________________________________________________ 

______________________________________________________________________________ 

Student’s Name (please print): 

____________________________________________________________________________________ 
Last     First      M.I. 

Student has a current year Intent to Home school form on file with our school district.    Yes No 

Student is enrolled as a public high school student in our district.           Yes No 

If yes, name of high school student is enrolled with_____________________________________ 
If your district requires students to be enrolled through the district, and not a high school, please write 
“District”. 

Student’s current year grade level (completed by school district): 11th 12th

District Official Name (please print):_______________________________________________________ 

Position/Title:____________________________________________Telephone:____________________ 

District Official Signature:_________________________________________Date:__________________ 



    
       

 
                    

                  

   

   

        

 

 
 

 

  
 

 
 

 

   
  

 
                      

    
 

  
   

 

                  

                                                                        

           

                                                                                                                                                                      
                  

       

    

      
                            

  

     
 

 

 

 

 

                                   

                

 
 

 
  

  
   

    
 

   
 

     
     

 
  

    
    

 
 

   

                                    

 
 

 
 

 
 

Running Start Enrollment Verification Form 

Student Name: 
Last Name First Name MI 

Home Phone: Cell Phone: 

Email Address:      SSID#: 

Responsible Parent/Guardian: 

College: College SID #:          
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Free and Reduced-Price Lunch (FRPL) Status 
Students who are FRPL eligible receive tuition and fee waivers from the college. 
Is the student currently eligible for FRPL?  Yes  No HS Counselor Initials: 
The parent or guardian signature below provides permission to share FRPL eligibility status only 
with the Running Start college for the purpose of ensuring access to tuition and/or fee waivers. 
Choosing not to sign the consent will not affect the student’s eligibility for access to Running 
Start or free and reduced-price meals or free milk. The individuals and programs receiving the 
information will not share the information with any other entity or program. 

Parent/Guardian Signature: Date: 

School Yr: College Term:  College Quarter  College Semester 

Fall, Winter, Spring Qtr. / 1st or 2nd sem. 

High School: District: 

Grade Level:  Junior  Senior  5th Yr Senior○ 

For the college term Δ above, the student will be enrolled in high school and skill center 

classes equaling full-time equivalent (FTE). 

Student may register for a maximum of             college credits, without 
incurring college tuition costs, based on the above stated high school/skill center FTE. 

Running Start Funding Limit Table 

Enrolled High School

 Weekly 
 FTE 

Minutes *

 Available 
College 

Max 
Max 

Allowed 
Credits 

FTE 
0 - 341 0.00 - 0.20 1.00 15 

342 - 457 0.21 - 0.27 0.93 14 
458 - 557 0.28 - 0.33 0.87 13 
558 - 674 0.34 - 0.40 0.80 12 
675 - 790 0.41 - 0.47 0.73 11 
791 - 890 0.48 - 0.53 0.67 10 

891 -1,007 0.54 - 0.60 0.60 10 ⊗ 
1,008 - 1,123 0.61 - 0.67 0.53 8 
1,124 - 1,223 0.68 - 0.73 0.47 7 
1,224 - 1,340 0.74 - 0.80 0.40 6 
1,341 - 1,456 0.81 - 0.87 0.33 5 
1,457 - 1,556 0.88 - 0.93 0.27 4 

Recommended Running Start Classes: 

College Course (Dept. & Number) # of College 
Credits 

= 

= 

= 

= 

 Check if this is a revision 

 New Student 
 Returning Student 
 Student Enrolled in Multiple Colleges 

 Spring Quarter Eligibility Adjustment 
Form (SQEAF) attached 

1,557 or more 0.94 - 1.00 0.20 3 

High School Equivalency # of HS 
Credits 

Signature of High School Counselor Date Signature of College Running Start Advisor/Rep Date 

High School Counselor Printed Name Phone Number      College Running Start Advisor/Rep Printed Name Phone Number 
I understand that: 
• The student is responsible for understanding when his or her choice of schedule will result in tuition charges. If the student enrolls for more high school and

college credits than are identified in the Running Start State Funding Limit Table, the student is responsible for:
1) paying all college tuition and fees associated with exceeding the college credits identified in the table; or
2) withdrawing from the excess college or high school course(s). 

• The student is required to pay any class/lab fees charged for college classes. 
• Enrollment in specific college classes cannot be guaranteed – even if the classes are needed to fulfill high school graduation requirements. 
• If the student begins Running Start in winter or spring term, eligibility for the previous term(s) that year is forfeited. 
• To add/withdraw from a course, the student must complete the college Add/Drop process by the college deadline and notify the high school counselor. 
• The student is responsible for ensuring that college courses completed as part of the Running Start program will meet high school graduation requirements. 
• If the student plans to transfer, it is the student’s responsibilitiy to determine college admissions policies/deadlines and whether credits will transfer. 
• The student and parent’s signatures below provide permission for the high school and college to share the Running Start student’s academic records, which 

can include the student’s grades, billing, registration, and attendance records regardless of whether FERPA rights belong to the student or parents. See the 
FERPA statement on the back of this form. 

• After completing the college coursework, students are responsible for requesting offical college transcripts through the college’s registrar office. 
I acknowledge that I have read, understand, and will comply with the conditions of Running Start participation and the expectations of college course
enrollment. 

Student Signature (REQUIRED) Date Parent/Guardian Signature (REQUIRED)    Date

FORM SPI 1674 (7/2019) This is a two page form, with the details and instructions printed on page 2. 
Questions: Students & Parents/Guardians contact local high school; High school and business administration staff, call OSPI at 360-725-6300. 



 
 

   
 

 
   

   
 

 
              

   
 

    
 

 

   
    

  
 

   

  
 

   
         

  
  

 
 

    

       
   

  
   

 

  
  

    
   

 
 

  
  

 
 

      
    

      
  

   
 

  
 

 
  

  
  

  

 
     

  
  

  
 
 

   
  

    

   
  

  
 

  
    

   
 

 

 

 
 

  
 

   
 

   

  
  

  

 
  

    
  

   

  
   

     

  
   

 

  

  

  
  

  
  

 
  

    
   

  

    
  

  
 

 
  
  

   
   

 
 

 

    
 

  
 

  
  

 
   

  
 

 

  
  

Key
* Weekly Minutes based on high school bell schedule. 
⊗ For community and technical colleges only, students qualifying for 0.60 FTE 

college enrollment and registered for exactly 10 credits, will be granted a 1 
credit waiver for the 10th credit. For four-year baccalaureate colleges, students 
who qualify for 0.60 FTE may only register for 9 credits. 

• A student enrolled in both high school and skill center classes and claimed for 
more than a combined 1.0 FTE qualifies for 0.20 Running Start FTE. When a 
student is enrolled in both the high school and skill center and taking less than 
1.0 FTE, the standard Running Start calculation applies. 

Δ For the fall college quarter and students enrolled in a high school with a 
trimester schedule, use the student’s first trimester schedule. For the winter 
college quarter and students enrolled in a high school with a semester schedule, 
use the student’s second semester schedule. 

○ Available for meeting district, charter school, or tribal compact school’s 
graduation requirements only (WAC 392-169-055(4)). 

PURPOSE: The RSEVF ensures that a student’s monthly enrollment does not exceed 
the allowable combined 1.20 full-time equivalent (FTE) limitation. This form 
provides the college the FTE available for Running Start enrollment, provides the 
high school with the enrolled colleges classes, and notifies the student and their 
parents/guardians if tuition charges will occur. 

The RSEVF is required to be completed each college term for each student enrolling 
in college classes through the Running Start program, including home-based and 
private school students. Students attending more than one college for any college 
term are required to have a separate RSEVF for each college. When a student will 
be attending multiple colleges, the appropriate box in the upper right hand corner 
of the RSEVF must be checked. 

If the student’s high school or college enrollment changes during the college term, a 
revised RSEVF must be completed and the appropriate box in the upper right hand 
corner of the RSEVF must be checked. 

FTE AND ANNUAL AVERAGE FTE (AAFTE) LIMITATIONS: Running Start students may 
not be claimed for a combined high school and college enrollment that exceeds 1.20 
FTE for any month except January. Neither the high school nor college enrollment 
can individually exceed 1.00 FTE, except for students enrolled in a high school and 
skill center. 

When a student is enrolled in both a high school and a skill center and claimed for 
more than a combined 1.0 FTE, the available Running Start enrollment is limited to a 
0.20 FTE. When a student’s combined high school and skill center enrollment is less 
than 1.0 FTE, the standard Running Start calculation applies. 

This 1.20 FTE limitation applies to the annual average FTE (AAFTE), where a Running 
Start student may not be claimed for a combined high school and college 
enrollment that exceeds 1.20 AAFTE for the school year. High school and skill center 
AAFTE is the 10-month average of the FTE reported for the months September 
through June. Running Start AAFTE is the 9-month average of the FTE reported for 
the months October through June. 

Students that exceed the 1.20 FTE or AAFTE may be charged tuition by the college 
for the credits in excess of this limitation. 

EXCEPTIONS WHEN STUDENT’S MONTHLY FTE CAN EXCEED 1.20: For high schools 
on a trimester calendar, when the high school second trimester and the college fall 
quarter overlaps in December, a Running Start student can be claimed for more 
than a 1.20 FTE for the month of December only. When planning for the fall college 
quarter, counselors should use the first trimester to determine the available FTE for 
fall quarter. 

For high schools on a semester calendar, when the high school first semester and 
the college winter quarter overlaps in January, a Running Start student can be 
claimed for more than a 1.20 FTE for the month of January only. When planning for 
the winter college quarter, counselors should use the second semester to 
determine the available FTE for winter quarter. 

When a student who is claimed for more than a 1.20 FTE in either the month of 
December or January for the reasons above, the student may be subject to a 
reduced FTE or to paying tuition for the spring college quarter, if the 1.20 AAFTE 
would be exceeded. Completion of the Spring Quarter Eligibility Adjustment Form 
(SQEAF) will identify students at risk of exceeding the 1.20 AAFTE and will calculate 
the reduced available FTE for the spring quarter. For students whose spring quarter 
available FTE is reduced, a completed SQEAF must be attached to the spring quarter 
RSEVF and the appropriate box in the upper right hand corner of the RSEVF must be 
checked.  Students attending more than one college for the spring quarter must 
have the SQEAF attached to each college’s RSEVF. 

For more information refer to the annual bulletin regarding the 1.20 Running Start 
FTE limitation. 

FERPA STATEMENT: The Family Educational Rights and Privacy Act of 1974 provides 
that FERPA rights transfer from the parent to a student who is at least 18 and/or 
who has enrolled in a college, even while still enrolled in high school. Students 18 
and older and/or who have enrolled at a college must give permission in writing to 
the college in which they have enrolled in Running Start classes for another 
individual to speak to the college staff about their Running Start academic records, 
which could include grades, billing, attendance, and registration records. 

INSTRUCTIONS FOR COMPLETING THE RSEVF 

STUDENT SECTION: The RSEVF begins with the student completing the first section 
of the form. Students who are under the age of 18 at the beginning of the college 
term, must provide their parent/guardian information. The student’s high school 
student identification number (SSID) is available at the high school guidance office. 
If the student does not know their college student identification number (SID), refer 
to earlier completed RSEVFs. If the student is new to the program, the college SID is 
available on the processed college application. 

HIGH SCHOOL COUNSELOR & RUNNING START ADVISOR/REP SECTION:  
The high school counselor and Running Start advisor or representative complete this 
section. 

Free and Reduced-Price Lunch (FRPL) Status: The high school counselor would 
check the appropriate box indicating if the student is eligible for FRPL. The 
counselor will initial – certifying the accuracy of this statement and the 
parent/guardian will provide their signature and date when the answer is “Yes.” 

School Year: Indicate the school year during which courses will be taken. 

College Term: Select the college term that the student will be enrolling in. For 
colleges on a quarter calendar, indicate which quarter – Fall, Winter, or Spring.  For 
colleges on a semester calendar, indicate which semester – 1st or 2nd. 

High School and School District: Fill in the student’s primary high school and 
resident school district. If the student is enrolled in a charter school or tribal 
compact school, leave “School District” field blank. 

Grade Level: Indicate the student’s grade level. Students in 11th and 12th grade are 
eligible to enroll in a Running Start program. Fifth year seniors are limited to only 
taking Running Start classes that will fulfill the student’s district, charter school, or 
tribal compact school’s graduation requirements only, pursuant to WAC 392-169-
055(4) and must have participated in Running Start during their 11th or 12th grade 
year. 

Determining the Student’s High School FTE: FTE in high school and skill center 
classes is calculated based on a class’s weekly enrolled minutes and eligible passing 
time. One thousand, six hundred and sixty five (1,665) weekly minutes equal 1.0 
FTE. Refer to the high school and skill center master bell schedule available at the 
registrar or business administration office for the exact weekly minutes and the FTE 
for each class. Add the FTE for each enrolled class to determine the student’s total 
high school and skill center FTE. 

Determining the Student’s Available Running Start FTE: Running Start FTE is based 
on the enrolled college credits. Fifteen college credits equal 1.0 FTE. Use the 
Running Start Funding Limit Table on the front page to determine a student’s 
available Running Start FTE. Find the row with the student’s high school and skill 
center FTE. Refer to the Max FTE column to determine a student’s maximum 
Running Start FTE. The Max Credits column converts the maximum Running Start 
FTE to Running Start credits. 

Recommended Running Start Classes: The student, with the help of the high school 
counselor and Running Start advisor or representative, should fill out the requested 
college courses. The high school equivalency portion of the table can be completed 
by the student if an official high school list of equivalencies is available. Otherwise, 
this section is completed by the high school counselor. 

Signatures of High School Counselor and Running Start Advisor or Representative:
Both the high school counselor and Running Start advisor/representative should 
review the form for accuracy, enter their printed name, date, phone number, and 
signature. 

STUDENT & PARENT/GUARDIAN SECTION: The student and parents should review 
the completed form for accuracy and understanding, then sign and date the 
acknowledgement at the bottom of the form. Students 18 and older are not 
required to have provide a parent signature. 

DISTRIBUTION OF RSEVF AND RECORDS RETENTION: Copies of the completed form 
should be retained by both the high school and college. The original form is kept by 
the student and their parent or guardian. 

FORM SPI 1674 by Office of Superintendent of Public 
Instruction is licensed under a Creative Commons 
Attribution-No Derivatives 4.0 International License. 
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